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IIJIAH PABOTDI
NHCIIEKTOPA 110 KAJIPAM
Ha 2024-2025 y4eOHbI I'OX
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Ileab: obecredenre NENarornyeCKMMH KaJpaMH W BCIOMOTATEIBHBIM EPCOHATOM
y4e0HO-BOCIHMTATENFHOTO TPOIECCa B  KOJUIEIDKE, IOBBIIICHHE YPOBHS KBATU(HUKAIIAN
COTPYITHMKOB KOJUIEIKA.

3anaym:

- TOA06paTH NEPCOHAN AN KAYEeCTBEHHOTO IPEIOCTABIEHHS TOCY IAPCTBEHHBIX YCIYT;

- OTCICKHBATH CBOCBPEMEHHOCTD U 3G GEKTUBHOCTE BEACHHS JOKYMEHTALNH BCEMH
CTPYKTYPHBIMH IIOJIPA3ICIICHUAMH KOJUIEXKA B OTHOIICHUH KAJPOBOTO 06ECIICYEHHS,

- CO31aBaTb YCJIOBWS Ui [OBBIIICHHS YPOBHS KBIM(UKAIMK IEAarOTHUYECKOTO |
BCIIOMOTATEIFHOTO IMEPCOHAIA.

Ne HaumenoBanmne MmeponpusiTuii Cpox Hcnmoannrenn
BBIIIQJIHCHU S
1 2 3 4

1. | IloaroroBka MHGOPMaLUH LTS €XKETOTHBIX ITo 3ampocy WucnexTop 1o xaapam
OTYETOB

2. | IloaroToBka oT4eToB (MHGOPMALUH IS Ilo 3ampocy
OTYETOB) IO TPEOOBAHHUIO BBICIIIErO Hucnexrop mo kanpam
PYKOBOZCTBaA

3. | Odopmrenue crenenuit o MoTpeOHOCTH B o cemectpam Hucnexrop mo kagpam u

paboTHHKAX, HATHYHUH CBOOOIHBIX paboumx

3aB.Y4eOHBIM OTHeIOM
MeECT (BaKaHTHBIX AODKHOCTSIX)

4. | Hadopmamus o YncneHHOCTH pabOTHUKOB Ilo 3ampocy MIHCTIEKTOP 110 KAXpaM
KOJUIe/IKa

S. | IlpenocTtaBnenue undopManyy B
OyXrajaTepHio o COTpYIHHUKAX U EsxxexBapTanbHo

HucnexTop mo kaapam
IpernogaBaTeIaAX MEHCUOHHOIO U Inpen

TNEHCHOHHOI'O BO3pacTa

. | B 7

6 HECEHHE CBEICHUH 0 cTaxke paboThl, R it 6
OTKIIOHEHHMSX B paboTe, Harpy3Ke T HucnexTop 1o xaapam
HeAarorH4ecKuX pabOTHHKOB B
[EPCOHUPHILIMPOBAHHOM OTHETE

7 | Hoarorosxa u o¢opMIIeHHE HOBOTO Io mepe VIHCTIeKTOp 110 Kazpam H
IITATHOTO PACIIMCAHNS, BHECEHHE H3MEHEHMI HEOOXOAUMOCTH [ TaBHBIH Gyxrantep
B INTATHOE pacliCcaHKe PaclopsIKa U ap.)

8. | Pa3pabotka, BHECEHHE U3MEHEHHUH B . Ilo mepe WHucnextop no kaapam
TI0JIOXKEHHS U JOJDKHOCTHBIE HHCTPYKIMU HE00XOIUMOCTH

9. | IToororoBka u 0oOpMIEHHE TPYIOBBIX Ipyu mpueme Ha | MHCIIEKTOp 10 Kagpam
JIOTOBOPOB paboty

10. | Tlopnucanne TPYJOBBIX NOTOBOPOB (B 2-X B Teuenue Tpex aueit | IHCIekTOp Mo kajipam
9K3EeMILIIpax) CO IIHs NpHeMa

11.| Benenne u yuert JIuHbIX KapTouek ¢popmbr T- [TocTostHHO MHCcnekTop 1o Kaapam
2

12.| ITpoBepka cOTPYMHUKOB Ha HATHYHE Cents6pb-okTa6ps B | HCIIEKTOD 10 Kaapam
(oTCYTCTBHE) CyIUMOCTH Haydaye y49e0HOoro

roga

13.| Tloaroroeka u oopMIIeHHE IPUKA30B IO IToctosgHHO HHcnexTop 110 Kagpam
JIMYHOMY COCTaBY

14.| V4er u peructpaitis U3IaHHBIX IPHKA30B TI0 HocrosHuo WucnexTop mo kaapam
JHYHOMY COCTaBY

15.| O3HakoMyeHHe paOOTHHUKOB ¢ MPHKA3AMU ITocTtosHHO WHucnekrop mmo kanpam

16.| Vuer 1 xpaHeHHe MeTUUHUHCKMX KHIKEK [TocTosgnHO WHcnekTop mo kaapam

pabOTHHKOB




17.| Benenue 6a3 JaHHBIX O KOJIMUYECTBEHHOM H

Ka4eCTBEHHOM COCTaBE KaapOB

ITocTostuHO

Hucnexrop 1o kaapam

18.| CBoeBpeMeHHOE BHECEHHE B KAPTOUKY

tdopmsl T-2 Bcex U3MEHEHUI: TOJDKHOCTH,
NOApa3Ae/IeHH, NaCIIOPTHBIX JAHHBIX U T. I.

TToctosiHHO

HMucnekTop no Kajgpam

19.| IToaroroBka MaTepHAIIOB VIS IPOBEAECHHA

3aceaHuil aTTeCTalHOHHBIX KOMHUCCHI

CornacHo rpadyka
arrecTalliy

WHcnekTop 1o Kagpam,
3aB.Y4eOHBIM OTIAESIIOM

20.| ITpoBeneHue u ydacTHe B 3aCeaHUU

CormnacHo rpaduka

HucnexTop no Kaapam

aTTeCTAllHOHHBIX KOMUCCHH aTTecTallii
21.| OdopmiteHHe TMYHBIX A€ COTPYIHHKOB TToCTOSIHHO WHcnekTop o Kaapam
22, | poBepKa JTHYHBIX JeJ] COTPYAHHKOB, E>xexBapTajIbHO WHcnekTop Mo Kaxpam
BOCIIOJIHEHHE HEIOCTAIOMIUX JOKYMEHTOB
23.| Cnaua TaGeseil yueta pabo4ero BpeMeHH Ha OmuH pa3 B Mecsan, | VIHCIIEKTOP IO Kanpam
BCEX COTPYAHHKOB (B KOHIIEe MecsI1a)
24.| BHecenue B TPYIOBYIO KHIXKKY 3amucei o HocrosHHO, o Mepe | THCTIEKTOD MO KaJpam
niprieMe, epeBoje, YBOJILHEHHH, TIOOIIPEHUN HACTYTUTCHUSL
COOBITHSA
25.| CocraBneHue JONOJIHUTENBHBIX coramennii | 110CTOAHHO, o Mepe | MHCIIEKTOp 110 Kaapam
K TPYyZOBBIM AOIOBOpaM MEAArOrMYECKUX HaCTyIICHHA
paGOTHHUKOB, B YaCTH H3MEHEHUS yueOHOH cobRITHA
Harpy3Kk#
26.| Odopmenne u npenocTaBIeHHe ITo perennro Hucnektop mo Kaapam
IOKYMEHTOB Ha HarpakIeHusl pabOTHUKOB HarpagHOW KOMHUCCHU
27.| HoammeKa 0OKyMeHTOB 3a 2024-2025 ITo mepe HNHcniexTop 110 KaapaM
y4eGHBIH IO COTJIaCHO HOMEHKJIATYPBI [ LRI
coObITUA
28.| 3aBeneHre HOBBIX JieN U >KypHaIoB Ha 2025 Ilo mepe HucnexTop 110 Kajgpam
roj COrJacHO HOMEHKJIATYPHI I HaCTYIUICHHA
coOBITHSA

HKOPPYNIHOHHbIE MEPONPUITHH _
29.| OsHakoMIeHHe BHOBb NPHHATEIX paGOTHUKOB -‘_ Hpu mpueme Ha | FIHCIIEKTOP 110 Kagpam
C JIOKAJIbHBIMM aKTaMH aHTUKOPPYILIAOHHOMN paboty
HeATeNbHOCTH
30.| IIpuem u paccMOTpeHHe COOOLIEHHH O B cnydae WHcniekTop 1o Kaapam
CIIyYasX CKJIOHEHHUS pabOTHHKOB K T

COBEPIICHHUIO KOPPYNLIMOHHBIX
NpaBOHAPYIIEHUI

KHIDKEK paOOTHUKOB.

E>xexBapTaibHO

WucnexTop 10 Kaapam

32,

IIpoBepKka TUYHBIX €] COTPYIHUKOB.
Cob6mopnenue TpynoBoro kogekca KP,
BBISIBJIEHHE OTCYTCTBYIOIIUX JOKYMEHTOB B
JMYHBIX [eJ1aX PabOTHUKOB

ExexBapraibHO

WucnexTop 1o Kagpam

33.

O3znakoMJieHHe BHOBb NPUHATHIX pabOTHHUKOB
¢ JIOKAJLHBIMU aKTaMu yupexneHus (Ycras,
JOJKHOCTHBIE HHCTPYKLMH, KOJUIEKTUBHBIN
IOTOBOP, MpaBUJIa BHYTPEHHETO TPYAOBOTO
pacnopsiaka ¥ ap.)

IIpu npueme Ha
pabory

HMucnekTop no Kaapam

34.

IIpoBepka xypHaa O3HaAKOMIIEHHS
paGOTHUKOB M INpeTioiaBaTesiell npuKa3aMy
110 JINYHOMY COCTaBYy

Hrous 2025r.

HucnekTop no Kaapam




35

IIposepka Ha O3HAKOMJIEHHE COTPYOHHUKOB U
IpenoaaBaTeneii B yTBEpKISHHOM Ipaduxe

HBIH TOM.

= Pacora oo

BeI[eHI/IC y4dceTa IBUXKXCHUA CTYNJCHTOB B

Hronp 2025r.

HucnexTop mo xaapam

36. [TocTossHHO HucnexTop 1o kampam
a1(haBUTHOM KHHTE;

37.| ohopMIIeHHE U XpaHEHHUE JTMYHBIX JI€J1 [ocTosanno Hucniexkrop no kagpam
CTYJCHTOR; .

38.| M3nanne, coriacoBaHWe IPHUKA30B IO [locrosuno MHcnekTop mo kagpam
BCEM KaTETOPHSIM O 3a9UCIICHUH,
NIEPEeBOJIe U BOCCTaHOBJICHHH BHYTPH
KOJUICIKA, U3 IPYTOTO KOJIJISIKA, O
MIPEIOCTABICHUHN CKUKH HA
o6pa3oBaTelbHbIE YCIYTH 00YIaroIIMCs,
0 IIPENIOCTABIECHNH aKaJeMHUIECCKOTO
OTIIYCKa, O BBIXOJE U3 aKaJIEMHYECKOTO
OTIIYyCKa, O JOILyCKE Ha IIOBTOPHYIO
HTOTOBYIO aTTECTAIHNIO, 00 OTYHCIICHUN
IO pa3HBIM KaTeropusiM, 06 H3MEHEHHH
bamuuu w.T.1.);

39.| 06paboTKa MPUKA30B MO ABIKEHHIO HocTodgHHO Hncnexrop no xaapam
KOHTHHTCHTA,

40.| mpreM 3asiBICHUH, JOKYMEHTOB K IlocTosHHO Hucnekrop no xaapam
HOJITOTOBKA IIPUKA30B 10 IEPEBOAY U
BOCCTaHOBIICHUIO CTYICHTOB;

41.| IOArOTOBKA 3aIIPOCOB HA JINYHBIE €A B mavane kaxnoro | MHCmeKTOp 110 KaapaMm
o0ydarormxcs, mepeBeIeHHBIX, ceMecTpa
BOCCTaHOBJICHHBIX U3 APYTHX CIIY30B;

42.| HamIpaBJIEHUE JTOKYMEHTAIMH 110 B nauane kaxxgoro | MiHcnekTop 1o Kaapam
NIEPEBOTY M BOCCTAHOBJICHUIO B JIp. ceMecTpa
CILy3BI COTTIACHO 3aIIpocaM;

43.| BeneHUE ydeTa NETeH-CUPOT U JETEH, IlocTostHHO WHucnexTop mo xaapam
OCTaBIIUXCA O€3 MOIICUECHUS POTUTEIIEH;

44.| BeficHUE ydeTa WHOCTPAHHBIX CTYCHTOB; ITocTosHHO HHcnexTop mo xaapam

45.| BeneHne yuera neteii-HHBATHIOB; Ilocrogmno HucnexTop mo xagpam

46. | BpIIaYa aKaJIEMHUYIECKUX CIIPABOK IToctostiHo, 110 Mepe | IHCTIEKTOp TO Kaapam
OTYHCIICHHEIM CTYICHTaM; HaCTyIUICHUA

coObITHS

47.| moAroTOBKA U BBIAYa IyOIHKaTa HocrosHHo, 1o Mepe | IHCTIEKTOp TI0 KafpaM U
BBIITYCKHOM TOKYMCHTALIUH HACTYTLICHI 3aB.Yue6HBIM OTHENOM
/IPATOKEHNS K TUILIOMY/ coObITHS

48.| [ToaroToBKa BBEITYCKHOM CTYAEHICCKOM B xoHue y4ebHoro | MHCIEKTOp MO Kaapam
JOKYMEHTAIMH (JUIIIOM); Lo

49.| IIpenocraBiaTe HHGOPMAITHIO APYTUM ITo 3anpocy WucnekTop mo kagpam
OTAENIaM HHPOPMAIIHIO O CTYACHTaX U3
JIMYHBIX JIETT

S0.| BemeHME TUYHBIX JIE)T, HX MIOIOJIHEHHUE, IoctosmHo, o Mepe | MHCHEeKTOp 10 Kaapam
Y4€T BBIAQYH Ha BpEMEHHOE TI0Th30BAHHE HEC By RUIE
OpPUTHHANA JOKYMEHTOB COOBITIA

HucnexTop mo kagpam M Typar6exora A.T.




