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' . OO0wmuHe no0KeHUA , W ’

1.1. JomxHocTh 3aBeaytouei Gn6anoTexn OTHOCHTCS K KATErOpHU PyKOBOAHTENA.
1.2. Ha [omKHOCTb 3aBEAyIOWIETO OHUONMOTEKOM Ha3HAYaeTcs JIUUO ¢ BBICHIMM
: FyMaHHTaprlM o6pa3oBaHueM 1 cTaxeM paboTel HE MEHee 3 JIeT.

. Ha3jnadenue Ha J0JXHOCTH 3aBenytouwero 6ubnnoTexoi w ocBOOOXKAEHUE OT Hee
1IPOW3BOIMTCS 1TPHUKA3OM ,mpcmopd YUPEKUCHUS «BALIKEKCKUH HHHOBALMOHHBIA KOMIEK»
(nasee - KOe k).

1.4. 3dsenytownii 6uBIMOTEKOH TTOAHHHASTCS AMPEKTOPY KOLICIKA.

1.5. Ha Bpems oTcyTcTBUs 3aBeaytoulero 6M6MoTexo# ero 00s13aHHOCTH UCTIONHSET JINLO.
HAa3HAUEHHOE MpPUKa30M aupekTopa. JlaHHOe JHLO npuoGpeTaeT coome%cmy&oume. npaBa M
OBS3AHHOCTM M HECET OTBETCTBEHHOCTH 3@ KAYECTBEHHOE W CBOCBPEMEHHOE HCMOJHEHHE
BO3IOKCHHBIX HA HECT'O 00A3dHHOCTER.

1.6. B ceoen deamenvHocmu 3a6e0youiuin bubuomeKon pyKogogcmeyemca:

« 3axonamu KP "06 o6pasoBanun” 1 'O GHOIMOTEYHOM AeTie’y; '

e YCTAaBOM KOJUIEIKA, ' _

» TTonoxenuem o bubnHoTeKe KOJUIEINKA; : I

. PYKOBOASIUWMHA NOKYMEHTaMH BBILIECTOSUIMX OPTaHOB Mo’ Bonpocam 6HOIMOTEUHO

—_——-

paboibr:
* [IPaBM.1aMU BHYTPEHHCIO TPY,10BOI'0 paciopsiika OpraHnsauny.
«  Hacrosiued A0MKHOCTHOH MHCTPYKLMEH.

, . !
1.7. 3agedyrouiezo 6ubruomexou 001124ceH 3HAMb.

* * PYKOBOASLINE MaTEPHaibl OPTaHOB, PETIAMEHTHPYOMINX paGoTty 6nbnuotex |\
00pa3oBaTeIbHBIX YUPEKICHUH;,
*  NOPSIOK COCTABNEHNS OTHETHOCTH O pa6o1e 6H6 TUOTEKH; .
+ npasuiia opraiusanin GUbIHOTCYHOTO TpY;la: 'yyera, HHBEHTAPH3ALNY;
*  NpaBMIa KOMINEKTOBAHWS. XpaHeH!s U yuera OnbanoTeuHoro GoH1a, noucka u l
Eh11a44 KAUI 13 GnbarotedHoro Gonna; i C - [
' * YCNOBHbIE COKPALIEHNA, TPAMEHSIEMEIC B 6ubanorpaduu, Npapua aBTOPCKOH Ta6 AU b
ANs WHOCTPAHHBIX S3BIKOB ¥ YHUBEPCANbHYIO JleCATHYHYIO Knaccuduraunmio (¥YJIK);
*  BHJIbl COBPEMEHHBIX HHPOPMAUHOHHBIX TEXHONOTHH;
+  METOAMHECKWE W HOPMATHBHBIE 10KYMEHTBI. KaCaloUIMECs AeATebHOCTH OnbmioTex:
o CHCUM@IH3ALMIO M OCODEHHOCTH CTPYKTY pbl OHOIMOTEKN.
*  NIOPSI0K 3AKIIOHEHUS U HCIIOIHEHNS XO3AHCTBEHHBIX U QHHAHCOBBIX noroaopo‘s;
* [1OpAMOK BBIAAYH ¥ MPUEM KHUT Ha a0OHEMEHTE H B YHUTANIbHOM 3an€;
*  METOIb! BOCCTAHOBJIEHHUS KHHUT ¥ JIOKyMEHTOB;
* [paBuiia BHYTPEHHETO TPYJOBOIO pacTiops.ika B KOJIEIKE
* OCHOBbI TPYIOBOTO 3aKOHONATE/ILCTBAL
*  [IpaBMila ¥ HOPMbI OXPaHbI 1PY/1a. TEXHUKH 6L30ﬂaLHOCTH " nomapnon ©€e30MacHOCTH:
* 1IPOU3BOACTBCHHYIO IMIMERY [ CAHHTApUIO;
*  NONOXKEHWS, WHCTPYKIHMH 1 APYTHe HOPMATHBHBIC JOKYMEHTEI 110 OUONIHOTEHHOMY |
Aeiy:
*  HaACTOSUYIO JIOJPKHOCTHYIO HHCTPYKLIHUKO.




I1. lonskHOCTHBIE 00A3aAHHOCTH

3{18&0_;-'10144“& oubnuomexu:

2.1, Ocyinecrsnser obuiee pyKoBOACTBO HA /€S TEIBHOCTbIO QUOAHOTEKH.

2.2. OcywecTsaseT noadop M pacCTaHOBKY KaJApOB COTIACHO INTATHOMY PaClnCaHnIO.

2.3. Bemnonnset paboTel no obecfieueHno OnOIMOTEUHBIX npouéccos B COOTBETCTBUH C €
npodunem - (koMmnnexkToBanug, obpabotka OubnuotewHoro (QoOHAa, OpraHW3alus ¢
MCTI0/1B30BAHNE KATAIOrOB ¥ APYTHX 3JIEMGHTOB CMIPaBOYHO-OMONIHOTEUHOTO annapara, BeAeHNe
H WCTIONB30BAHKWE aBTOMATH3MPOBAHHBIX 6a3 JaHHLIX, YYET. OpraHH3auns U XpaHeHWe GOHIO0B.
ofcnyxHBaHHC U TATE)IEH 1 aBOHEMCHTOR).

Nporpamm pazsuThs GUONHOTEKH. NNaHOB GHOITHOTEYHOTO 0OCITY)KUBAHUS YNTATENIEH.
2.5. GopmupyeT nnan padoTbl OubINOTEKH Ha yueOHBIR TOA.
2.6. Ipencrasaser 6M6MMOTEKY KONNEMIXA Ha AENOBBIX, TPOBECCHOHATBLHBIX BCTpeyax.
2.7. PerynupytoT, NIaHUpYET H KOOPANHUPYET ACSTENbHOCTL OUOIHOTEKH. '

2.4. Yuactyer B MeToanueckoi pabote 6udinoreku. B pazpaboTke v peannizalunm ‘
.

2.8, AHLIM3UPYCT. OUEHUBACT U KOHTPOJUPYET PE3ynbTaThl ACATENLROCTH OUOIUOTEKH.

2.9. | [puHumacT Mepbl N0 obecncueHUo ONGIMoTeKNn KBATH(N IIMPOBAHHBIMK KaJpaMu.
PAllMOHATBHOMY MCHONIB30BAHWIO W Pa3BUTHIO MX 11pO(ECCHOHANIbHBIX 3HAHWH 1 ONbITa,
CO3/@HMIO O1aroNpUSITHBIX YCNOBUHA TpyAa, cobntoneHuo TpeboBaHMHA TPyA0BOTO
JAKOHOAATENbCTBA.

2.10. O6cnyxuBaeT nonwvsosatenelt GubnuoTexn;

2.11. OBecneunpaer noadop AOKYMEHTOB U IMTEPaTYphl, HEOOXOAUMBIX MOB30BATENSIM.

2.12. llpon3BoauT BBIIAYY W pacci‘emosxy JINTEpaTYphl Ra abOHEMEHTe U YHTANIbHOM 3aJle.

2.13. Beaer «0OHEMEHTHBIC KAPTOYKH.

2.14. CHCTEMATHYECKHM M3YHaLT MHTEPECH! M 3aNipOCh MT0Tb30BaTENEH.

2.15. VndopmupyeT nons3oBaTelell O HOBBIX JOKYMEHTaX | i HanOosiee BaXHbBD
Matrepuanax U3 raseT W XKypHanoB.

2.16. Y4acTBYET B NPOBEACHUHU UUTATEIBCKUX KORPEPEHUNH 1 OUCTTYTOB, nmepaTypHm!x
BCUCPOB M BUKTOpPWH. Gecear B yueOHBbIX rpylliax. KHWXKHBIX BbICTaBkax, o03opax HOBBIX
nocr)-‘u_!lcr‘mﬂ.

2.17. Opranusyer r|0;16op AUTEPATYPbl U1 3aHATHH B KPYXKKax WM CEMMHApax, OKa3biBacT
110MOLILb B 110400pe MaTeprarnos ANs BHE Y4eOHOH BOCNHUTATENBHOH AEITETBHOCTH.

2.18. [lpunumaer ywacte B 00paboTke NWTEpaTyphl, OpPraHW3alUWKM KaTaloros B
nHbopmanoHHO-Oubanorpaduueckoi pabdore.

2.19. Beaer pabory no yuery v xpaHeHHto QoH,1a.

2.20. I1poB0AKT CBOCBPEMCHHbIA PEMOH'T JIMTEPATYPh.

2.21. [1poBOAMT KOHCYIIBTAUUH 11pH BEIOOpE INTEPATYpHI.

-2.22. Beaer CTaTHCTHKM  TIOCEIIAEMOCTH, 00pallaeMOCTH, KHHUT OGeCﬂequHOCT}r.
HUTEEMOLTH, . ' ' ,
2.23. Bejier 6a3y naHneix no 6ubanorexe.

II1.M1paea |

3aeeoyiomiui dubiuomeKon umeem npago:
3.1. T'pedosare oT Bcex nonv3opatesiell GUOIMOTEKH BBIMOTHEHHS NIPaBHA NOAbL30OBAH WS
OubanoTexoil. Gepe’xHOro OTHOWEHHS K IOKYMEHTaM W UMYLIECTBY OUbnoTexy.
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3.2. BHOCHTB AMPEKTOPY KOJUICHKA [IPEIOKCHHS NO KOMIIEKTOBaHUIO (oHAa M
COBEPUICHCTBOBAHMIO 0BCYKHBAHHS NOJIb30BATENEH.
3.3. CTaBHUTb BOMPOC NEPEA AMPEKTOPOM KONNEIKA O Haxasanun MOJB30BATENCH $a

‘HapylIeHHWE TIpaBWIl ¥ TOpYy UMYIIECTBA OUOINOTEKH. .

3.4. CaMOCTOATENBHO BECTH TIEPENUCKY CO BHELIHMUMH OPTaHM3alWsIMHW TIO BOTpPOCaM.
BXOASUIMM B €r0 KOMIIETEHUHIO. i

3.5. 3anpawuBaTh M NONy4YaTh OT PYKOBOAWTENEH CTPYKTYPHBIX nonpazneneﬁn'n
KOIIEIKA HEOOX0AMMYIO nn(bopmaumo TpeGOBaTL OT CQOTBETCTBYIOWMX NOKHOCTHBIX NIHLL
lipENOCTABICHUA B YCTAHOBIEHHOM TIOPSIKE AOKYMEHTOB, 3asBOK W JPYTHX CBEAEHHMIl.
HeoOXoMMBIX NA 6ecnepc6ounou n 3(1)¢>e1<TnBHon paboThI.

3.6.B npeiaciax CBOCI/I KOMFIGTCHL[HH NOITUCHIBATEL U BHSHpOBaTb IIOK)’MEHTbI
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1V. OTBeTcTBEHHOCTD

3asedyrouqun budAUOMEKOU Hecent omse’"mcmeeuno'cmb: )
4.1. 3a HeHamiexallee WCTIONHEHHE WM HEUCTIONHEHWE CBOWX QYHKIMOHABHEIX
00S3aHHOCTENR. NPeaYCMOTPEHHBIX HACTOSWEH JOMKHOCTHOM WHCTPYKUHeH.
4.2. 3a npaBOHApYyllEHWS. COBEPLICHHBIE B [POUECCE OCYIUECTBIIEHNS caoé'

. JICATCIIbHOCTH, B llpt,,le."la) OﬂpLIledlCHHbIX NCHCT BYIOLLUM aﬂMHHHCTpaTHBHblM yFOHOBHblM 17l

I'PAXAAHCKHM 3aKOHOIaTeNbCTBOM Kbipririekoit Pecny6ivku,
4.3. 3a nNpUUHHEHHE MaTepHaNbHOrO ywmepba - B Tpenenax, OMNpENENEHHEIX
NEMCTBYIOUIMM TPYIOBLIM M TPaXIaHCKUM 3aKoHomaTenscTBoM Keiproisckoii Pecny6nukn 1
JONONHUTEIBHBIMH COTTIAIIEHUAMHY € KOJUIEIDKEM.




