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y‘IG6HO-BOCHHT3TCJ'[BHOFO mpomecca B  KOJUICIIKE,

Heﬂb: o0ecrneueHUE MEAATOTHYCCKUMU KaapaMH W BCIIOMOT'aTCIIBHBIM IICPCOHAIIOM

COTPYIHHKOB KOJIJIEIXKA.

3apaun:

ITOBBINICHHAEC YPOBHSA KBaJ'II/I(bPIKaHI/II/I

- moaoOpaTh MEePCOHAN I Ka4eCTBEHHOTO IIPEAOCTABJICHHUS FOCYIapCTBCHHBIX YCIIYT,

- OTCIICKHMBATH CBOEBPEMEHHOCTE M d((HEKTUBHOCTE BEICHHS JOKYMEHTAIIMHM BCEMH
CTPYKTYPHBIMH MOAPA3ICIICHHIMH KOJIISDKA B OTHOIUCHHH KaJPOBOTrO 00ECTICUCHUS,

- co3maBaTh YCJIOBHS JUis TIOBBIICHUS YPOBHS KBaIH(QUKALMH MEJArOTHYECKOTO U
BCITOMOTATENBHOTO NIEPCOHANA.

HaumeHoBaHHEe MepPOTIPHATHI

Cpox
BBINOJTHEHHS

HUcnoHuTtelb

OTYCTOB

WHcniekTop 1o Kaapam

[ToaroroBka oT4eToB (MHQOPMALUU 11
OTYETOB) MO TPeGOBAHHUIO BBICLLErO
PYKOBOJCTBA

Ilo 3ampocy

WncnekTop 1o xaapam

OdopmieHre cBeaeHHi 0 MOTPEOHOCTH B
pabOTHHUKaX, HUTMYHH CBOOOIHBIX pabounx
MecT (BaKaHTHBIX JOJDKHOCTSIX)

ITo cemecTpam

WHcnexTop 1o KaapaMm U

3aB.YueOHBIM OTOETIOM

Mudopmans o YUCIEHHOCTH pabOOTHUKOB
KOJUIe[DKa

Exxemecauno mo 5
ypcia

WHcnexTop 1o xanpam

[penocraBneHue HHGOpMALUH B
OyxraiTepuio 0 COTpyIHHKAaX 1
npenojaBaTessIX IEHCHOHHOIO U Mpe[
NEHCHOHHOr0 BO3pacTta

ExexkBapTransHo

MHcnekTop 1o xaapam

BHeceHue cBeneHni o ctaxke paboThl,
OTKJIOHEHUIX B paboTe, Harpy3Ke
[IeJarorH4eckux pabOTHHKOB B

ExxemecsauHo 10 5
yuciia

WNHcnekTop 1o Kaapam

HepcOHH UM

TlonroroBka U ogopmiieHHe HOBOIO

IITATHOTO PacUCaHus, BHECEHUE ITo mepe
U3MEHEHHH B IITATHOE paclucaHue HEe0OXOIUMOCTH ['naBHBI# Gyxrantep
pacropsika ! ap.)

8. | Pazpabotka, BHECEHHE H3MEHEHNH B TIo mepe HMHucnekTop o Kazxpam
MOJIOKEHHUS U JOJDKHOCTHBIE HHCTPYKLMH Heo0X0IUMOCTH

9. | IMoaroroeka U odopmieHUe TPyIOBBIX ITpu npueme Ha | MIHCTIEKTOP 110 Kagpam
JIOTOBOPOB paboty

10.| TTonmucarue TPYAOBBIX JOroBOPOB (B 2-X B Teuenue Tpex nHeu Wucnekrop 1o xagpam
3K3EeMILIApax) CO JHA NIpHeMa

11.| Bemenue u ydeT TMYHBIX KapTOYek GOpMEI IMocTostHHO WHCIEKTOp TT0 Kajipam
T-2

12.| ITpoBepka cOTPYAHHUKOB Ha HAJTHYHE Cenra6pe-okTa6ps B | IHCIIEKTOD 1O Kaapam
(oTCyTCTBHE) CYAHUMOCTH Hauane y4eGHoro

roja

13.| INoaroToBka ¥ odopMIIeHHE NPHKA30B MO llocrostHHO WHCcnekTop 110 Kaxpam
JIMYHOMY COCTaBY

14.| Yuer 1 perucTpanus U3aHHBIX IPUKA30B 110 [TocrosnHo HHcniekTop 1o KaapaM
JUYHOMY COCTaBY

15.| O3Hakomiienre paOOTHUKOB ¢ MPUKAa3aMHU ITocTosnHO WHcniekTop 1o KaapaMm

16.| Yuer u xpaHeHHe MeIHLIMHCKUX KHIDKEK ITocTosHHO Wucnextop 1o xagpam




paboTHHUKOB

17.| Benenue 6a3a JaHHBIX O KOJMYECTBEHHOM W [locrosiHHo Nucnexrop no xaapam
KayecTBEHHOM COCTABE KaapOB
18.| CBoeBpeMeHHOE BHECEHHE B KAPTOUKY [TocrosiHHO HHcniexTop 1o kaapam
¢dopmel T-2 BceX H3MEHEHHH: TOKHOCTH,
MOPAa3IeIeHUs, TACTIOPTHBIX JAHHBIX H T. [.
19.| ITogroToBka MaTepHasoB [l1 NPOBedeHHS CornacHo rpaduka | MIHCIIEKTOp IO Kazapawm,
3aCeaHUif ATTeCTAlHOHHBIX KOMUCCHIH aTTecTally 3aB.Y4yeOHBIM OTAEIOM
U 3aB.CEKTOPOB
20.| [IposeneHue U yUacTHe B 3aCedaHHH Cornacho rpaduka | MHCIIEKTOp 110 Kanpam
aTTeCTAUMOHHBIX KOMHCCHI aTTecTallli
21.| OdopmieHre JIUUHBIX €] COTPYAHUKOB [TocTOsIHHO MHcnexTop 1Mo kaapam
22.| TlpoBepka JIHYHBIX €N COTPYIHHKOB, E>xexBapTaibHO WNHucnekTop no kaxpam
BOCIOJIHEHHE HEAOCTAOIIMX JOKYMEHTOB
23.| Cnaua taGeseit yuera paGouero spemend Ha | Ogun pas B mecsay (1 | IHCnexTop mo kagpam
BCeX COTPYAHHUKOB qKCIIa)
24.| Buecenue B TPy HOBYIO KHUKKY 3allMCeH O WucnekTop no kaapam
MpueMe, NiepeBojie, YBOIbHEHHH, [MocTosHHO, MO Mepe
TIOOLIPEHUH HaCTYTUICHUS
cobbITHs
25.| CocrapjeHue NONOMHUTENBHBIX cornamenuii | 1L0CTOsAHHO, o Mepe | THCIeKTop 1o KajapaM
K TPYAOBBIM IOTOBOPaM IMeaarorHyecKux HaciyIca
pabOTHUKOB, B YaCTH U3MEHEHUs yueOHOU coGbITns
HarpysKu
26. [To pereHuro HNucnekTop mo kagpam
Odopmnenue u npeaocTaBieHye HarpagHoun
IOKYMEHTOB Ha HarpakeHUs pabOTHHKOB KOMHCCHH
27.| Cnaua Ha yTBepxaeHue rpaduka OTITyCKOB WucniekTop 1o kagpam
Ha 2023-2024 y4e6HbIii rOA. Mok 202 gona
28.| ITonwueka sokymenTos 3a 2023-2024 Ilo mepe WucnekTop no Kaapam
y4eGHBIM rO COrJIACHO HOMEHKJIATYPBI 1€ LRI
cobbITHA
29.| 3aBeneHre HOBBIX A€M H )KypHaJioB Ha 2024 ITo mepe Wncnektop mo kaxpam
rOJl COrJIaCHO HOMEHKIATYPbl A€l HES TR RIS Hid S
COOBITHSA

COBEpLIEHUIO KOPPYILHOHHBIX
MpPaBOHAPYLIEHUH

30.| O3HakoMJIeHHE BHOBb [IPHHSATBIX Ilpu npueme Ha | THCTIEKTOP TIO KaIpam
pabOTHUKOB ¢ JIOKaJIbHBIMH aKTaMHU pabory
AQHTHKOPPYILMOHHOM eSTeNbHOCTH

31.| Ilpuem u paccMoTpeHue cooOLIeHUH 0 B ciryuae HHcnekTop mo kaapam
clTy4asx CKJIOHEHHs! paOOTHHKOB K NOCTYIUICHHA

B

HES

OHTPOJI

32,

IIpoBepka BegeHus U XpaHEeHUS TPYIOBBIX
KHIDKEK paOOTHHKOB.

E>xekBapTaJlbHO

Wucniextop 1o kaxpam

33.

IIpoBepka JTHYHBIX A€ COTPYAHUKOB.
Cobmonenue Tpynosoro kogekca KP,
BBIABJICHHUE OTCYTCTBYIOIINWX NJOKYMCHTOB B
JJUYHBIX Ae€Jiax pa60THI/IKOB

EsxexkBaprasnbHO

MucnekTop no kampam

34.

O3zHakoMJIeHHe BHOBb MPHHATHIX
pabOTHHUKOB C JIOKAJIBHBIMUA aKTaMH
yupexxaeHus (YcraB, JODKHOCTHBIE

IIpun npueme Ha
paboty

HHCIIeKTOp 1O KagpaM




WUHCTPYKLHH, KOJUIEKTUBHBIH JOTOBOP,
NpaBHiIa BHYTPEHHETO TPYAOBOTO
pacriopsaka u zp.)

35.| [IpoBepKa sKypHaIa 03HaKOMIICHHUS Hronb 2024r. HHcnextop no kaapam
pabOTHHKOB U Mpenonasaresieii MPHKa3aMH
10 JINYHOMY COCTaBY l

36.| ITposepka Ha O3HAKOMIIEHHE COTPYIHHUKOB H Mronp 2024r. Hucniextop no xaapam

fperoaaBaTesici B yTBEpXKIECHHOM rpad ke

OTITYCKOB Ha 2023-2024 y4eGHbli roa.

[

BeneHue yueta IBHKEHHS CTYIEHTOB B
ayihaBUTHON KHHTE,

IlocTostHHO

38.| opopmMneHue u XpaHeHHE JTUYHBIX AT

CTYJIEHTOB;

IToctogHuo

Mucnexrop mo kagpam

39.| U3nanue, cormacoBaHHe MPHKA30B 110
BCEM KaTEropHusM O 3a49HCIICHHUH,
TIEPEBOJIE M BOCCTAHOBJICHUH BHYTpH
KOJUIEIKA, U3 APYToTo KOJIISIKa, O
[IPEeOCTABICHUH CKUIKH Ha
00pa3oBaTeNbHbIC YCIYTH
00y4aroImmuMCest, O MPeI0CTaBIEHUN
aKaJeMUIECKOTO OTIIYCKa, O BEIXOE M3
aKaJIeMUYECKOTO OTITYCKa, O HOIIYCKE HA
MOBTOPHYIO HTOTOBYIO aTTECTALHUIO, 00
OTYHCJIEHUH I10 pa3HbIM KaTeropusiM, 00
U3MEHCHUH paMuIny u.T.1.);

[TocTrosHHO

HucnexTop no xaapam

40.| o6paboTka MpPUKA30B 10 ABHKEHUIO
KOHTHHTCHTA,

ITocToguHo

HucnexTop no kagpam

41.| nprieM 3asIBICHUH, TOKYyMEHTOB U
NIOJrOTOBKA NMPUKA30B 10 IEPEBOJY U
BOCCTaHOBJICHHUIO CTYACHTOB;

ITocTosHHO

MucnexTop mo kaapam

42.| OArOTOBKA 3aMPOCOB HA JIMYHBIE JIEN1A
o0ydaromuxcs, IepeBeAeHHBIX,
BOCCTAHOBJICHHBIX M3 JIPYTHX CITy30B;

B Hayasie kaxnoro
ceMecTpa

Hncnexrop mo kagpam

43.| HanpaBlleHHE MOKYMEHTALIUH 110

B Hayane kaxgoro

Hucnexrop no kaapam

NIEPEBOTY XU BOCCTAHOBJIEHHIO B JIp. ceMecTpa
CIy3bI COIJIACHO 3alpocaMm;
44.| BencHYe ydeTa IeTel-CHPOT U IETEH, [TocrosHHO HucnexTop mo xaapam
OCTaBIIMXCs O€3 NONECUeHUs pOTUTENeH;
45.| BeieHUE yUeTa WHOCTPAaHHBIX [TocTosHHO Hucnextop nmo kampam
CTYZEHTOB;
46.| BencHUE yueTa neTeii-uHBAINIOB; ITocTosHHO Mucnektop no xaapam
47.| BBIIaUa aKaJEMHUYECKUX CIPABOK IocrosHHo, 110 Mepe | HCTIEKTOp TI0 Kagpam
OTYHCJICHHBIM CTyJCHTaM; HaCTYILICHHA
coObITHS
48.| MOAroTOBKA ¥ BBIIaYa AyOJImMKara [TocrostHHo, o Mepe | HCIEKTOp 1O Kagpam |
BBIITYCKHOH HACTYIINCHHA 3aB.Y4eOHBIM OTIEIOM
IDOKYMEHTAIMHM /IPUIOKCHHUS K cobEITHA
JTHTUIOMY/

49.| ITonrotoBka BBITyCKHOU CTYIEHYECKOH
JOKYMEHTAIWH (TUTLIOM);

B konue yue6Horo
roga

Hucnexrop mo kagpam

50.| IIpenocTaBisTe HHGPOPMALHIO APYTUAM
OTAENaM HHYOPMAITHIO O CTYACHTAX W3
JHYHBIX JeJ

ITo 3anpocy

HucnexTop mo kaapam

Hucnektop no xaapam




S1.

BCACHHUC JIMYHBIX ACJI, UX IOIIOJIHCHHUC,
YYCT BBIAAYN HA BPEMCHHOC
MMOJIb30BAHHUC OPpUTHHAIA TOKYMCHTOB

[MocTogHHO, MO Mepe
HaCTyIUICHHUA
coObITHA

HHcnekTop 1o Kaapam

3anoTHEHHH JTHYHBIX JE,

Asryct 2024 T. WHcnekTop 1o Kaapam

KOMIUIEKTAlUs U IIepeiada B apXUB 3aB.bubnrorexu
KOJUTEZDKA JIMYHBIX €T BBITYCKHHUKOB U
OTYHCIIEHHBIX CTYIEHTOB

53.| Kommtekranus u mnepenada B apXuB Asrycr 2024 r. WHcnekTop mo Kajpam,
KOJUIEIDKA UCXOMSIINE U BXOSIINE 3aB.bubnmuorexn
JOKYMeHTHI 3a 2023 rox

54.| KoMriekTaius u mepeaya B apXuB Apryct 2024 r. WHcmekTop mo Kaapam,
KOJUICIKA Bee TIpHKasbl 3a 2023 rox 3aB.bubnmorexn

55.| Komitekraius u nepeaaia B apXuB Asrycr 2024r. WHcnexTop 1o Kaapam,
KOTITE/Ka BCE MITATHOE PACIHCAHHE, 3aB.bubnuoreku
IITaTHBIA-GOpMYIISp, TapAUKALIHIO,
Tabesb yueTa pabodero BpeMeHH 3a
2023-2024 yuebHbli ron

56.| Kommiekranus 1 epefada B apXuB Asrycr 2024 r. Hucnextop 1o kaapam,

KOJUIEJDKA IIJIaH PabOTBI M OTYETHI 32
2023-2024 yueOHbI roa.

3aB.YueOHLIM OTHEIIOM
3aB.Bbubnnorexku

HNucnexTop mo kagpam

Typar6exoBa A.T.




